School Handbook 2022/2023
Integrity ~ Respect ~ Excellence ~ Empathy
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Maximizing the integrity, respect, excellence,
empathy and learning of every student.
Welcome families, teachers, students and community to H.E. Bourgoin School!
We are proud and honored to be able to declare that we have some of the most hard-working,
compassionate staff in the profession. H.E. Bourgoin families walk hand in hand with us as we provide
the best education for middle schoolers who are navigating their way through the exciting and
challenging tween and teen years. Together we are creating a pathway of hope, connecting all aspects
that promote positive culture. H.E. Bourgoin is an outstanding school community that values Respect,
Integrity, Empathy and Excellence. We are the home of R.O.K. (Respect, Opportunities, Kindness). We
are also home of laughter, joy, exceptional teaching and learning, and a strong connection to the
Bonnyville Community. We know that all stakeholders including parents, staff, students and
community members take pride in what it means to be a Bear and on behalf of everyone, we sincerely
welcome you!

Mrs. Nicole Yadlowsky - Assistant Principal and Mrs. Tracy Casselman - Principal
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H.E. Bourgoin Middle School is proud to be a
part of Northern Lights Public Schools.
NLPS Vision: Improving our World, One Student at a Time
NLPS Mission: Working Together to Help Every Student Learn and Excel
In Northern Lights Public Schools we value:
Passion for Learning
Mutual Respect and Trust
Integrity
Collaboration
Innovation
Increasing Leadership Capacity
Excellence
Accountability
Diversity

NLPS Priorities
In addition to the outcomes set for the division by Alberta Education, Northern Lights School Division’s
Three-Year Education Plan includes two priorities specific to Northern Lights that we will be focusing
on:

●
●

improving students' mental health and wellness
improving students' numeracy skills and understanding
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New to H.E. Bourgoin School in 2022/2023
●

R.O.K. Sports and Wellness
At H.E.B. our vision is to create citizens who are well rounded in a variety of academics, sports, talents,
and creative fine arts pursuits. As you know, R.O.K. stands for Respect, Opportunities, Kindness. So
many incredible opportunities are in store next year! We plan to offer golf, soccer, hockey, baseball,
softball, swimming, curling, yoga, cheerleading and more. Programming will be offered to all grades.
We have some fantastic community legends who will be coaching our Bears! Stay tuned!

●

New food studies lab and programming!
We are so grateful to have a brand new lab for our aspiring chefs at H.E.Bourgoin. This lab includes four
shiny updated kitchens! We have also created a new crafting and sewing space for students who may
want to show their creative talents through sewing and designing. We have many bears interested in
crochet and quilting! We can’t wait to see what they will make in this space!

●

New team in our Athletics and Wellness Department!
We welcome two new staff members to lead our PE department together as we build our ROK Sports
and Wellness endeavor and partner with our Bonnyville Community!

●

Huge emphasis on character development and moral intelligence will ignite learning in the new year!
We have built time into our schedules where we will lead and guide and continue to teach our students
the important concepts behind our pillar words of Respect, Integrity, Excellence and Empathy. The first
virtue we plan to study in the beginning months will be Empathy. We have announcements and lesson
plans started to intentionally highlight the importance of caring for others and giving back to our
community through service learning. This is just one more way we continue to create pathways of Hope
and improve the mental health and wellness of our students.

●

Our Band program will be bigger and better than ever!
We anticipate even more students will want to join our 70 person school band that served our school
community this past year! We are continuing to lift up the fine arts at H.E.B. and planning to offer
more opportunities for performances in the new year.

●

A New Musical Production for 2022/2023
Did you see the Lion King Musical this past year? What a treat to see so many community members out
to see our wonderful production. We will definitely perform another musical in the new year. We
haven’t decided on which musical it will be yet! Stay tuned!

●

Math tutoring program amped up!
Our pilot Math tutoring program was a huge success! Our team has met and planned forward for how
we will be able to continue this program and add peer tutoring in. This is one of many strategies we are
implementing to improve numeracy skills in our school.

●

Learning Commons after school clubs!
Did you know we keep our learning commons open until 4:30 pm each day so students who need a
place to go after school can stay on site and join a group or curl up with a good book. Bear Clubs here
we come!
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●

Our Fine Arts spaces get better and better!
Our music/band room is a large double classroom that hosts our many band and music students. Our
art room next to our industrial arts space is getting a massive big screen to model and showcase sample
artwork techniques as we continue to enhance all of our fine arts programming. In the fall our art
options will explore many mediums, with an emphasis on watercolor and acrylic painting techniques!

●

Wellness and Health Classroom Created!
We have found a way to creatively offer small group programming for our students to explore goal
setting, mindfulness, growth mindset and other important wellness pursuits. We are designing a brand
new classroom next to the gymnasium with a SMART TV and more to enhance and deliver the new P.E.
and Wellness curriculum!

●

Outdoor Spaces School Council Project!
Joining the HEB community means joining some of the most incredible supportive parents! We are
grateful for a new project our School Council and HEB Foundation is supporting. We are excited to bring
a plan to life to beautify our outdoor spaces at HEB in 2022/2023! We can’t wait to plant trees on our
playground, plan for the possibility of outdoor classroom spaces and more!

●

Supercharged Literacy Program
Literacy will charge back up over the summer and will return to HEB! We have special pursuits planned
to reignite a love for reading with all of our students. This will include incredible innovative
programming in our learning commons, infusing literature in classes that support moral intelligence
teachings, staff professional development to assist students who need more support with reading and
school wide literacy events!!!
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H.E. Bourgoin Priorities for 2022/2023:

● Improving students' mental health and wellness
● Improving students' numeracy skills and understanding
● Improving students’ literacy skills and understanding
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Are you new to H. E. Bourgoin School?
Below are frequently asked questions that we have been collecting over the past few years from new parents at
HEB. Feel free to contact us if you require additional information.
My child is new to H.E.B. When can I get a tour of the school?
Our school is proud to offer a welcoming atmosphere. If you would like to book a tour of our school please call us
and one of our staff would be happy to show you around. If you prefer coming after school hours that can be
arranged too. We are happy to answer any questions you may have!
You can also visit the school on our start-up days typically 5 days before the school is open. Administration will be
available to provide tours, however teachers will be unavailable to meet with you as they are in team planning
sessions. Please call ahead if you would like to come on these days so we can be sure admin is onsite to greet you.
When can I find out what homeroom class my child is in?
Class lists are posted on the bulletin board or front windows at the main entrance at noon on the last office day
before the first day of school.
My child is coming from Duclos Elementary School. Do we need to register? No, you do not need to register.
Students who attended Duclos in grade 4 will have their registration automatically rolled over to H. E. Bourgoin
School.
What time is the school open on the first day to drop off my child? Our school is open every day at 8:15 AM.
Where do I drop off my child? Your child can be dropped off at the main entrance of the school or at their
designated grade level doors. Grades 5 and 6 students typically enter on the North side of the building.
Is there parking available to drop off my child? Yes, you can park across the street from the school, on the north
side of the school or in the far end of the staff parking lot where there are three guest parking stalls. Note that the
front of the school is a designated bus zone.
What can my child expect on the first day of school? Class lists will be posted and staff or student leaders will be
available to escort you and your child to his/her homeroom class. Doors open at 8:15 AM. Classes begin at 8:37
AM. At this time, your child’s homeroom teacher will welcome them, assign a desk and locker for your child and
have him/her label his/her school supplies.
What supplies does my child bring on the first day? On every supply list, you will notice checkmarks next to some
of the supplies; these are the supplies your child needs for the first day.
When does my child get his/her lock? Within the first week of school, teachers will begin distributing all locks that
have been purchased. At this time, students will be given the necessary assistance on how to use their new school
lock and will be encouraged to practice at home prior to putting it on their locker.
Will my child be using a school agenda? We will not be asking parents to purchase school agendas this year.
Individual teachers may choose to utilize a printed version of a school agenda with classes instead.
Will my child be using specific P.E. gear this year? Yes! We will require students to purchase a required $10
H.E.Bourgoin blue T-Shirt and students will be asked to change before each P.E. class. During the first week of
school, we will send home a paper copy order form and/or post an order for gear for P.E. There will be other items
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for purchase. The T-shirt is the only required item and we ask that students have black shorts, sweats, or leggings
for P.E. as well. Jeans etc will not be acceptable. All Grade 5 students receive a new H.E.Bourgoin t-shirt for free!
How do I pay for my child’s school fees? Fees are paid online on the division’s School Cash Online parent portal.
This portal will allow you to set up an account that includes all of your children, make payments and receive
notification when new activity fees are added. You can register at https://nlsd.schoolcashonline.com using your
child’s last name and Alberta Student Number (this number is listed on your child’s progress report or PowerSchool
Parent Portal). Staff will be available on the first day of school to assist you with the online payment process.
If I want to speak to administration, when can I book a time? We wish to honour the excitement of the first day of
school for our students and the opportunity for our staff, including administration, to welcome and interact with
the students and the parents as they arrive. Therefore, we ask that any requests to meet with administration begin
on the second day of school when students are settled in their classes and the necessary time and focus can be
given to you.
How does my child and the parents stay informed about the events in the school? H.E.B. has a variety of ways to
keep you and your child informed of upcoming events:
▪

Daily morning announcements

▪

Weekly Bear Facts newsletter on Fridays

▪

School-wide assemblies

▪

Extra-curricular sports bulletin board: Students sign up if interested so additional information can be sent out.

▪

Entrance Sign (outside) : Positive messages and sometimes Monthly special events

▪

HEB School Handbook: Located on our school’s website

▪

Attendance Callouts: Automatic callouts and text messages are sent out for any unexcused student
absence.

▪

School Website hebschool.ca
- Upcoming school events
- School Calendar (online and in monthly newsletters)
- Parent/Student Handbook
- School contact information
- School programs, policies and procedures
- School newsletters
- Teacher page (includes link to teachers’ school email)

▪

Facebook: HEB School - Videos of the weekly events are posted there every weekend.

▪

Twitter: @hebschool

▪

E-mail: General emails: heb@nlsd.ab.ca
For teacher emails, visit our school website under dropdown menu “Staff”

▪

Google Classroom: Students can retrieve homework assignments, obtain links from teachers regarding
assignments (if applicable), and submit assignments electronically.

▪

Teachers are available for parent contact via telephone, e-mail or in person (by appointment). *Teachers
are not necessarily able to check messages during the day and they are encouraged not to respond to
messages after 5 pm. or on the weekends.
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●

SchoolMessenger
SchoolMessenger is an online tool used by teachers to communicate with parents and caregivers.
With SchoolMessenger the division, schools or individual teachers can send messages to parents in a
variety of ways, including voice messages to phones, text messages, and emails. There is also a School
Messenger app that will allow teachers to communicate directly with parents/caregivers, and/or students,
individually or in groups.

At the GRADE-LEVEL, SchoolMessenger may be used to send alerts regarding
- Fundraising reminders/deadlines
- Request for classroom volunteers
- Parent meetings regarding student progress, upcoming field trips or grade-level special events
- Field trip reminders
*We remind you that our staff often cannot respond promptly to your messages during the day due to their
work and supervision commitments. Therefore, we ask that you be cognizant of their work hours and
recognize the delay that you may experience in their reply. Please send your messages on school days
during the hours of 8:00 am and 4:30 pm and staff will make every attempt to respond back to you during
these work hours.
At the SCHOOL LEVEL, SchoolMessenger may be used to send alerts regarding
- Daily attendance alerts if your child is absent and the absence has not been reported by the parent or
guardian
- Invitations to school-wide special events
- Request for volunteers to assist with a school-wide special event
- Changes (delays or cancellations) in bus transportation
- Reminders of upcoming meetings such as our monthly School Council meetings
- School-wide fundraising initiatives and deadlines
- Notice of our monthly school newsletter
- Request for volunteers for breakfast program (ongoing)
At the school level for EXTRA-CURRICULAR ACTIVITIES, SchoolMessenger may be used to send alerts
regarding
- Cancellation of a practice or game or club activity
- Delay in return from a game/tournament or club activity when school transportation is provided
At the DIVISION LEVEL, SchoolMessenger may be used to send alerts regarding
- General messages from the division such as parent newsletters and invitations to upcoming events.
What can I expect from the first couple of weeks at school? HEB offers many extra-curricular events starting the
second week of school. Stay tuned for notices of volleyball tryouts for grades 5/6 (junior teams) and 7/8 (senior
teams).
Other events include the Mountain Bike Race in mid to late September and the Cross Country Run in the first week
of October.
If your child is interested in any of these activities, he/she will be asked to sign up on the extra-curricular sports
bulletin board so we can target our notices to your child and his/her interests.
As new parents to the H.E. Bourgoin family, is there anything you need us to know? Your interest in your child’s
education is important to us. Therefore, we always enjoy a visit to just say “hi” and are happy to answer any
questions or concerns you may have.
To ensure that we are updated with your child’s personal information, a package will be sent home asking you for
updates; it is important that your child’s demographics and medical needs are up to date.
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H.E.Bourgoin Middle School Values
Value Statements
INTEGRITY

the quality of being honest and having strong moral principles

RESPECT

due regard for the diversity, feelings, wishes, rights or traditions of others.

EMPATHY

to understand what another is feeling and/or thinking;

EXCELLENCE

the quality of being outstanding in our academics, athletics, and fine arts

H.E. Bourgoin Middle School
▪

is committed to young adolescents

▪

has a shared vision

▪

has high expectations for all

▪

believes in an adult advocate for every student

▪

has family and community partnership

▪

has a positive school climate

Therefore, H.E. Bourgoin Middle School provides
▪

a curriculum that is challenging, integrative and exploratory

▪

varied teaching and learning approaches

▪

assessment and evaluation that promotes learning

▪

flexible organizational structures

▪

programs and policies that foster a healthy, safe and caring community

▪

comprehensive guidance, counselling and support services

▪

a strong moral and ethical foundation for student
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2022/2023 H.E. Bourgoin Staff
Principal: Mrs. Tracy Casselman
Assistant Principal: Mrs. Nicole Yadlowsky
Grade 8 Team:
Mrs. Peggy Chick
Ms. Teri Huntley
Mrs. Melissa Jacob
Grade 7 Team:
Mr. Jesse Caddy
Mrs. Alison Baehler
Mr. Larry Godziuk
Ms. Bethany Olson
Grade 6 Team:
Ms. Lynzey Brodziak/Ms. Alyssa Bucyk
Ms. Kim Darby
Mrs. Gianne Stover
Grade 5 Team:
Mrs. Wanda Carlin
Mr. John Kostyshyn
Mrs. Sharon Sharun
Mrs. Renee Squire
Music
Ms. Alyssa Bucyk
Inclusive Education (SST Coordinator)
Mrs. Vonda Worthman
Student Advocacy Counsellor
Ms. Dani Angell
School Administrative Assistants
Mrs. Kimi Blain / Ms. Tam Davis
Librarian
Mrs. Melanie Eide
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Educational Assistants
Mrs. Michele Nicholson / Ms. Gina Elock / Ms. Janice Brundige / Mrs. Jodi Parmar / Mrs. Marcy Farrer
Mrs. Cathy Hunter / Mrs. Meagan McGinley / Mrs. Meghan Fleming / Ms. Tam Davis / Mrs. Kelsey Janz
Mrs. Sandy Smithson / Ms. Kim Lester
Custodians
Ms. Lois Hart / Mrs. Sue Clarke / Mrs. Niluka Pereira/ Mr. Sasha / Mrs. Vila
A.P.P.L.E. Schools Health Champion
Mrs. Nicole Yadlowsky

SCHOOL CALENDAR
A comprehensive monthly school calendar covering school holidays, reporting periods, and special events is
available through the school’s website at www.hebschool.ca. Please note that this calendar is continually
updated. Important weekly dates are also published in the school’s weekly newsletter The Bear Facts.
A district school calendar is provided to all students at the commencement of the school year and is available on
the Northern Lights School Division website at www.nlsd.ab.ca.
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DAILY SCHEDULE
Supervision begins at 8:30 AM; therefore doors remain locked until 8:15. WARNING BELL - 8:35 AM Students are
expected to be seated and ready for opening exercises by 8:37 AM. Opening exercises consist of the National
Anthem and a time of reflection and morning announcements over the intercom.

2022/2023

BELL

Minutes

Attendance

8:37 - 8:51
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Block 1

8:49 - 9:29

40

Block 2

9:29 - 10:10

41

Break

10:10 - 10:25

15

Block 3

10:26 - 11:07

41

Block 4

11:07 - 11:47

40

1st Half Lunch

11:47 - 12:02

15

2nd Half Lunch

12:02 - 12:19

15

Block 5

12:20 - 1:01

41

Block 6

1:01 - 1:41

40

Break

1:41 - 1:56

15

Block 7

1:57 - 2:37

40

Block 8

2:37 - 3:17

40

Homeroom

3:17

1st Bus Dismissal

3:18

2nd Bus Dismissal

3:20

Students are assigned to a homeroom class/teacher at each grade level. They are responsible to their homeroom
teacher for general activities about the school. Over the course of the year, their homeroom teacher will aim to
develop meaningful school-based relationships with the students. If the students are experiencing problems
regarding their studies, school activities or need assistance in some way, they should speak to their homeroom
teacher or another adult they feel comfortable with. The staff member will be pleased to talk with, help, or direct
them to someone else if necessary.
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FEES
Athletics
A comprehensive letter is distributed to all parents of students participating in our extra-curricular sports program
at the beginning of each season of play. This letter outlines:
▪
▪
▪
▪
▪
▪

seasons of play
fees
sports schedule for practices, games and tournaments
fundraising
uniforms
roles and responsibilities of athletes, parents/guardians, and coaches.

Sport
Cross Country (Districts)
Volleyball*
Basketball*
Badminton *
(Districts)
Track & Field
(Wards and Districts)

Season
October

*Fee (senior)
$15.00/participant

September-November
January - March

$40.00/participant
$40.00/participant

March-April

$15.00/participant

May

$5.00/participant
plus cost of busing

Fees listed above are approximate as our sports teams are operated by a “Pay to Play” policy. These fees include
transportation for all league games, registration for all tournaments, and Athletic Association fees (referee costs,
purchase of medallions for Wards and District competitions). Parents may be asked to fundraise to offset the cost.
* Charges will apply for additional tournaments
* Additional Fees may be necessary depending on what R.O.K. Sports each student chooses.

School
A comprehensive fee schedule will be sent out in September outlining the fees for the following school year. It is
also provided at time of registration at the school. This fees schedule outlines costs for:
Field Trips: In addition to the above fees, classroom based field trips are paid through fundraising and/or cash
difference at the time of the trip.
Students attend a one-day ski trip to Kinosoo Ridge. Approximate cost is $35.00 (transportation, lift, helmet, and
ski rentals). This fee is collected at the time of the field trip.
H.E.B. Clothing: H.E.B. has a variety of school clothes for purchase including sweatpants, black t-shirts, long sleeved
shirts and bandanas. The online link to order via Thinkwerx will be sent home the first week of school and posted
on our website.. A $10 blue H.E.B. T-shirt is mandatory for P.E. in 2022/2023

Transportation
Current transportation fees can be obtained from the NLSD website at http://www.nlsd.ab.ca/Transportation.php .
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Online Payment
School Cash Online - https://nlsd.schoolcashonline.com
Northern Lights offers School Cash Online as an option for parents to pay online for school items such as trips,
club/athletic fees, hot lunches, and spirit wear. School Cash Online is an online parent portal that offers a safe,
fast and convenient way to pay for school activity fees. The portal allows parents to add students, make
payments, check current balance/account history and print or view receipts. At HEB, this is the preferred
payment method for all parents to use.
Please Register Online by following this link: https://nlsd.schoolcashonline.com Or you can go directly to this
website by clicking the link for School Cash Online from our school website: http://hebschool.ca/ To register, you
will need your child’s last name and Alberta Student Number (ASN), which is listed on the report card and on
PowerSchool.
New items will be added to the School Cash Online system as we go through the year: field trips, school clothing,
daily hot lunch, skiing, swimming, etc. For more information, contact the Parent Helpdesk at 1.866.961.1803. Or
please contact our front desk.

FACILITIES
Gymnasium
During morning and noon recesses the gymnasium is scheduled for seasonal sports, free play, and intramural
leagues.

Library (Learning Commons)
Our library is a ‘Portal to Possibilities.’ This ever evolving space is a place of Quiet, Calm, Respect and Fun and filled
with resources to enhance student learning. Ordinarily, from 10:00 AM until 4:20 PM, students are welcome to
complete school work, research curricular topics as well as personal interest topics, volunteer with various library
duties, or enjoy the atmosphere while reading a favorite book or magazine. The space is open until 4:20 daily so
our tweens and teens have a place to go after school while waiting for their sports team practices or it is simply a
place to connect with other students in Bear Clubs!

SERVICES
Concession/Hot Lunch
The concession is equipped with a facility where subs, cold treats, frozen dinners, and snacks are sold during
lunchtime. We continually make changes to our menu to provide foods that are nutritious in nature.
A healthy hot lunch program is available on a pre-order basis. All orders must be completed through CashOnline.

Counselling
Our student advocacy counselor supports the school community including students, staff and parents through
individual, group, and classroom interventions.
The counselor’s primary focus is on early intervention; therefore referrals can be made by a student, parent, or
teacher. The counselor is also available to provide referrals, consultation and resources to families and supporting
agencies.

Health
ALLERGIES: Due to some students having severe anaphylactic allergy to peanuts or fish,
H.E.B. is a “PEANUT & FISH SAFE” environment. No students should share food at any time.
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This means that although we do not check lunches, we notify our staff and students about allergies within the
classrooms and educate the students on how to keep contamination to a minimum.

Insurance
Accident insurance is available to students at a reasonable cost. Application forms for this type of insurance are
distributed at the beginning of each school year. Please see the office for additional forms if necessary.

Lockers/Locks
Lockers are assigned to students by the school. The school does not assume responsibility for lost or stolen items
from lockers; therefore students are encouraged to purchase a lock to help reduce theft and vandalism. Students
must use school locks if they wish to lock their locker. These combination locks are for sale at the office. Students
are responsible for keeping their lockers clean.

Photographs
School photos take place early in the school year and again in the spring. The cost of these photos varies according
to your choice of package. All students have their photos taken but the purchase of these photos is optional.

Telephone
A telephone is located in each classroom for student use after requesting staff permission. Unless an emergency
exists or for health reasons students are asked to limit phone use in the classroom and at the front desk. Students
will be called from a classroom to answer a telephone call only on an emergent basis; otherwise, messages will be
taken and passed along at the next break. Please refer to the section on SCHOOL PROCEDURES: School Phone
Usage and Personal Communication and Recording Devices for details on use of smartphones/cell phones.

Student Transportation
Information on the following topics can be found on the student transportation website at
http://www.nlsd.ab.ca/Transportation.php .
▪
▪
▪
▪
▪
▪
▪

Transportation Policies
Bussing fees
Attendance Boundaries
School of Choice
Inclement Weather/Wind-chill Factor Chart
Transporting guests and/or luggage, instruments, equipment and tools on school buses
Bussing for student who live in urban areas

SCHOOL PROGRAMS
Athletics
Sport
Mountain Biking
Cross Country
Volleyball
Basketball
Badminton
Track & Field

Season
September
October
September-November
December-March
March-April
May-June

Teams
Grades 5 - 8
Grades 5 - 8
Junior Grades 5-6
Senior Grades 7-8
Junior Grades 5-6
Senior Grades 7-8
Grades 5-8
Elementary
Junior based on age
Grades 5-6
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H.E.B. has many fine and successful inter-school teams, as well as an active Intramural program. Over the years,
many teams and individuals have gained recognition through sports. Students are encouraged to participate in our
sports program as it enhances their school experience and contributes to the total growth of students.

Awards
Honor Roll Awards:
This year we have developed an Honour Roll that awards a student a gold, silver, or bronze medal for
their academic average in their four core subjects over the course of the school year. The scale would be
as follows:
Gold: 85% or higher average in language arts, mathematics, science, and social studies.
Silver: 75-84% average in language arts, mathematics, science, and social studies.
Bronze: 65-74% average in language arts, mathematics, science, and social studies.
Academic excellence looks very different for each child in a school. A ceiling of 80% is not always
attainable by every child. Many students demonstrate solid effort and consistent achievement in their
school work and this level of academic achievement goes largely unrecognized.
In order to expand the concept of excellence beyond a benchmark number, the Awards Committee at
H.E. Bourgoin Middle School has made a shift to recognize a broader landscape of success. It is the belief
of this committee that the range of awards could inspire students to strive to a higher level of
achievement that is attainable and yet still worthy of merit. It thus encourages and rewards progress, not
perfection in academics. After all, H.E. Bourgoin’s pillar words are Integrity, Respect, Empathy and
Excellence.
An award ceremony will be held during the last week of the school year.
Grade 5/6/7: Closing Ceremonies
*Held on the last day of school
Little Bear Medallion: Presented to a grade 6 student who best models outstanding citizenship to the H.E.
Bourgoin student body through regular participation and a positive attitude in the school community and support
of the school culture. As ambassadors of our school, this student would be doing his/her best in academics,
athletics and leadership (attitude and effort). This award must go through a nomination process. A committee
approves the nomination in order for the nominee to become a recipient. This committee has representation from
all areas including teachers from each grade level, in specialty areas as well as support staff. Note: More than one
medallion may be presented in a particular year.
Recognition Certificate: Each student at H.E. Bourgoin in Grade 5,6, and 7 receives a personalized recognition
certificate indicating two of his/her special gifts that he/she has shared with staff and students during the school
year.
Recognition Stickers: These certificates are presented to students in grade 5 and 6 who have committed
themselves to the school’s co-curricular and/or extra-curricular programs, representing H.E.B. in sports, clubs or
school-wide initiatives, committed to growth in self-leadership and/or commitment to their academics. Students
are recognized year-long with stickers, with the certificate presented at the closing ceremony.
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Musicianship: This award is presented to the student(s) in grades 7 and/or 8 who, through commitment, diligence,
enthusiasm, and musical achievement, has made an outstanding contribution to the band program.
Drama: This award is presented to the student(s)in grades 7 and/or 8 who, through commitment, enthusiasm, and
ability, has made an outstanding contribution to the drama program. He/she has shown leadership in the cast
dynamics from rehearsal to final production in the Christmas concert and/or Spring Play.
ATHLETIC

Senior Athlete of the Year Medallion: These awards are based on individual athletic ability and participation in
school and/or team sports. This medallion is presented to one female and one male student in grade 7 or 8. Note:
Individual female and male athletic awards presented for volleyball, cross-country, basketball, badminton and track
& field.
Senior Sportsmanship of the Year Medallion: These awards are chosen by coaches and the physical education
teacher based on a consistent showing of fair play, leadership skills, positive attitude and sportsmanship in physical
education classes (including cross-country running and track & field), intramurals, and/or extra-curricular team
sports activities (volleyball, basketball, and badminton). This medallion is presented to one female and one male
student in grade 7 or 8. Note: Individual female and male sportsmanship awards presented for volleyball and
basketball.
LEADERSHIP
Big Bear Medallion: Presented to a grade 8 student who best models outstanding citizenship to the H.E. Bourgoin
student body through regular participation and a positive attitude in the school community and support of the
school culture. As an ambassador of our school, this student would be doing his/her best in academics, athletics
and leadership (attitude and effort). This award must go through a nomination process. A committee approves the
nomination in order for the nominee to become a recipient. This committee has representation from all areas
including teachers from each grade level, in specialty areas as well as support staff. Note: More than one medallion
may be presented in a particular year.

Grade 8 Closing Ceremony and Farewell
*Held on the second last day of school
Students in Grade 8 receive a farewell recognition certificate and chrystal
H. E. Bourgoin Crystals:. Presented to students who have successfully completed grade 8 at H. E. Bourgoin Middle
School
In June 1995, when the amalgamation of Duclos and H.E. Bourgoin School was announced, staff
members at H.E. Bourgoin explored the possibility of some lasting memento which each child who
had completed their final year at Bourgoin would receive. The crystal has been adopted as the
formal symbol of the passage of our oldest students from their adolescent home at Bourgoin into
the world of education beyond The Middle.
The crystals symbolize the knowledge, which shines through our students, generating wisdom and
lifelong learning. Just as the light refracts through a crystal to produce a kaleidoscope of colours
shifting, changing and dancing as the crystal moves, so do we pass on to each of our children in
their final year, our best wishes for their success in the challenging world of tomorrow.
There are three crystals, which belong to the Bourgoin collection. The teardrop symbolizes CARING
between staff, student and parents. The pendulum represents the SHARING, which occurs in the life
of our students during their time at Bourgoin. The arrowhead is representative of the DARING to
risk-take, to achieve to each student's greatest potential - an accomplishment that our staff and
parents encourage daily.
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The holder of a Bourgoin crystal owns much more than a part of the history of our school. Captured
in the magic of each crystal, is the spirit of Bourgoin. Guard it carefully, as you move into the circle
of learners and leaders of tomorrow. The crystal represents our gift of love, support and
encouragement. This is a powerful resource. To all who gain entrance to the circle of crystals,
cherish the power well; use your gift wisely and always be the best that you can be now and in the
future.

Moral Intelligence/Character Education
Moral Education teaches students moral intelligence skills that instill the virtues of empathy, respect, tolerance,
fairness, self-control, conscience and kindness. Lessons are embedded in the daily curriculum and reinforced
during school assemblies and daily advisory as well as through special classroom and school-wide presentations. A
time will be built into our schedule to address character development daily at H.E.Bourgoin. The morning
announcements will set the tone for homeroom discussions regarding character development. The virtue of
Empathy will be the focus at the start of the 2022/2023 school year.

A.P.P.L.E. Schools (Alberta Project Promoting active Living & healthy Eating)
Make the Healthy Choice the Easy Choice: H.E. Bourgoin Middle School is part of the Alberta Project Promoting
active Living and healthy Eating in school. At APPLE schools, we are “making the healthy choice the easy choice.”
This means that your child’s school is making an effort to provide healthy options whenever food is served at the
school. It also means that your child will be provided with more opportunities to be active as well as have chances
to try new physical activities.
Developing a healthy school community starts with the school, parents, and the community being dedicated to
helping improve the healthy eating and active living behaviors of your children.
Here are easy ways that you can help your child develop healthy habits:
▪

Pack a fruit and vegetable in your child's lunch that they can eat it at first recess as a part of HEB’s healthy first
snack program

▪

Encourage your child to eat 6 servings of vegetables and fruits a day

▪

Encourage the use of a water bottle instead of juice or pop

▪

Walk your child to and from school if possible as part of a goal of 60 minutes of physical activity needed each
day

▪

Try to have a quiet place for your children to sleep for a minimum of 10 hours a night

▪

Turn off any TV or electronics so your child is watching no more than two hours of screen time a day and
replace the screen time with family games and activities.

▪

Dress your child in appropriate clothing to be active at recess time (during the winter time have winter boots,
hat, mittens, and a jacket)

For further information, visit www.appleschools.ca
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C.H.A.N.G.E. Committee (Children Helping All Nationalities Grow Equally)
The C.H.A.N.G.E. Committee is a student leadership group at H.E.B for students in grades 5 through 8. Being a part
of this leadership committee is voluntary and completely student driven. Students meet during their lunch recess
to plan events and fundraising initiatives as well as organize school spirit days. Our goal is to engage and educate
middle school students about social justice issues affecting children and youth both in the local and global
communities.
The C.H.A.N.G.E. Committee aims to promote active citizenship through leadership opportunities, awareness
campaigns, and fundraising projects that support and allow children an equal opportunity to achieve success. It is
through our fundraising and awareness projects with Free the Children, a non-governmental organization, we will
reinforce these values. Together, we hope to inspire students to be able to recognize and make differences to shape
social change locally and around the globe.

SCHOOL PROCEDURES
Student Attendance
The following Attendance Policy is in accordance with the following governing boards:
▪ Alberta School Act (sections 13 and 14) which states that, “every child must be in attendance at school
and maintain an acceptable pattern of attendance.”
▪ Northern Lights School Division No. 69 Procedure 330 regarding the expectations of students who are
registered in their schools.
H. E. Bourgoin Middle School Philosophy: Staff members at H. E. Bourgoin Middle School require that students
attend school everyday in order for the students to achieve their potential. Because student attendance is a
priority, the staff carefully monitors attendance and holds students and parents accountable for good attendance.
Therefore, every student registered at H. E. Bourgoin Middle School shall be required:
a.
b.
c.
d.

To attend school regularly and report to classes at the specified time in order to maintain a satisfactory
level of achievement.
In the event of an absence or tardiness, parent/guardian or parent representative give prior notice to the
school through a written request or phone call.
In the event of a student leaving school during school hours, to sign out at the office indicating the reason
for leaving.
In the event of a student arriving late to school in the morning or afternoon, sign in at the office indicating
the reason for his/her tardiness.

Attendance is taken in the morning at the start of the school day (8:37 AM) and in the afternoon at the start of
block five (12:20) Students are expected to cooperate fully by being on time for registration.
Absences: Parents/guardians or parent representatives are asked to phone the school office between 8:30 AM and
9:00 AM to inform the school that their child will be late or absent for all or part of the day. If this information is
not received by 9:00 AM, the student’s absence will be recorded as an unexcused absence.
Safe Arrival is an electronic school initiative that allows us to communicate with you each morning regarding the
attendance of our students. It is designed so that parents can also electronically submit changes to attendance
based on family or medical needs.
In the event of an unexcused absence, SCHOOLMESSENGER, an automated system, will call-out to
parents/guardians at 9:30 AM and 4:00 PM. As well, if staff feel a need to connect with the parent/guardian or
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parent representative, the homeroom teacher will make the first contact and if unsuccessful, then by office
personnel.

Student Behavior/Discipline Strategy
Philosophy Statements:
▪ Students must be accountable and responsible for their behaviour. The more mature the student is, the
more responsible that student should be for his/her actions.
▪ Each student is unique. The relationships they develop within H.E. Bourgoin School will be an important
factor in determining the consequences of their actions.
▪ It is possible for every student, regardless of his/her history, to become a positive and productive citizen of
H.E. Bourgoin School. It is the goal of the staff at H.E. Bourgoin to encourage every student to attain this
high standard of responsibility for his/her actions.
▪ It is the intent of the staff at H.E. Bourgoin to have students consider their responses in advance of their
actions. This will assist in the development of positive citizenship in the students - a goal of H.E.B. School.
Consequences: This is a discipline policy - not a punishment policy.
References: Students in H.E. Bourgoin School will be dealt with in a manner that is appropriate in relation to the
Alberta School Act and the Northern Lights Student Conduct Administrative Procedures. The following Student
Behavior Policy/Discipline Strategy is in accordance with the following governing boards:
▪ Alberta School Act (section 12 Students) which states that “ A student shall conduct himself or herself so
as to reasonably comply with the following code of conduct:
(a) be diligent in pursuing the student’s studies;
(b) attend school regularly and punctually;
(c) cooperate fully with everyone authorized by the board to provide education programs and other
services;
(d) comply with the rules of the school;
(e) account to the student’s teachers for the student’s conduct;
(f) respect the rights of others;
(g) ensure that the student’s conduct contributes to a welcoming, caring, respectful and safe learning
environment that respects diversity and fosters a sense of belonging;
(h) refrain from, report and not tolerate bullying or bullying behaviour directed toward others in the
school, whether or not it occurs within the school building, during the school day or by electronic
means;
(i) positively contribute to the student’s school and community.”
Teacher: Teachers will decide upon consequences for daily issues in the school. Minor infractions are dealt with in
an expedient manner, acted upon with dignity, and forgotten. Minor infractions are the failure to follow daily
stated classroom or school expectations of behaviour. Examples include but are not limited to: disruption of
learning, poor work habits, tardiness, disrespectful behaviour, violating dress code, not prepared for class, not
following staff instructions, and other stated expectations.
Both the students and the teacher shall have the responsibility of seeing that the school and classroom
expectations are followed. The teacher will make the final decision as to whether or not the expectations have
been followed.
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At H.E.Bourgoin we value the implementation of positive behavior supports. Restorative practices are a big part of
our discipline policy and we try to model and teach the students how to resolve issues with each other by talking
through the problems and whenever possible resulting in apologies. After a process of progressive discipline, if a
student’s behavior is shown to be disrespectful or hurting the climate of our school, suspensions will be issued.
Typically violent actions towards others such as punching result in a multiple day suspension. Repeated acts
considered to be bullying are unacceptable as well and will be consequenced with in-school or out of school
suspensions often followed by re-entry meetings where parents are asked to be present.
Each year constitutes a new beginning for every student. No previous behaviour which has been attached to a
different school year will impact upon the administrative decisions for consequences given to a student in the
school year where an infraction occurs.

Recesses
Even in the cold winter months, we believe outdoor recess is an important and valuable part of a student’s day at
H. E. Bourgoin Middle School. With that in mind, we ask that you consider the temperature and weather conditions
when dressing for the day.
Research shows that recess or a movement break improves concentration and learning and also promotes positive
social interactions and behaviors throughout the day. It is expected that students are dressed for the weather and
go outside for morning and lunch recesses. If the temperature is below -20 C with or without wind chill as
reported on the Weather Network Website – Bonnyville location, a CHOICE Recess will be announced. Indoor
recess will be called in the case of extreme weather.
At H.E.B. we also have a schedule where alternate locations can be accessed by students during recess time
including the gym and the learning commons.

Extra-Curricular & Co-Curricular Field Trips
Students who participate in extracurricular activities are encouraged to maintain an acceptable standard within
their own academic programs. These students will exemplify positive behaviour at all times because they are
representative of the whole student body at H.E. Bourgoin School. Those students whose behaviour is not
acceptable will not be permitted to participate in extracurricular activities, including sports, student leadership
activities and other after-school programs.
Co-curricular field trips during the school day are part of the school’s curriculum program, reinforcing what
students are learning by addressing the outcomes in the core subject areas. It is expected that students who are
not attending these events will be present at school. For students who have consistently struggled to meet the
acceptable standard of behaviour of an H.E. Bourgoin student, alternative arrangements will be made. Students
may be:
a.
b.

excluded from field trips, but will be expected to stay at school for the duration of any field trips and
provided with alternate assignments.
required to have the support and supervision of the parent/guardian (adult identified on a student’s
registration form) to attend the trip with them (including transportation to and from). Decision to have a
parent/guardian attend will also be based on the risk-assessment of the intended field trip.

Field trips will occur where finances permit. Field trips that have a per student cost (i.e. tickets, passes, etc.) are
the responsibility of the individual student. Fundraising may offset some costs in some situations.
NOTE: For all field trips, a parent permission form must be completed and handed in at least one day prior to the
scheduled trip. Forms handed in on the day of the trip WILL NOT be accepted unless unforeseen circumstances
prevail.
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School Property
Students are expected to accept personal responsibility for school property. It is important that library books,
textbooks or other resource materials available on loan to students be returned at the required time so that all
students in the school have access to these materials. Students who lose or damage school property are
responsible to pay for such loss or damage. A statement for damaged property costs will be sent to parents if an
intentional breakage occurs. With regard to textbooks, the value of the book is determined by the Learning
Resources Distribution prices.

Dress for Success
H. E. Bourgoin School strives to promote a positive body image and an environment where all students respect one
another. We want all of our students to feel comfortable and confident in their learning environment and to
exercise good judgement regarding their attire, hygiene and grooming; therefore students are to follow the dress
code accordingly.
Our dress for success protocols for staff and students reflects the standards upheld at HEB and helps promote a
positive, respectful image of our school. Appropriate dress can contribute to the school culture and creates a sense
of safety, belonging and standard of conduct. We typically ask students to dress as they would at a place of
employment if they had jobs.
At our school, we believe that when our students and staff dress in a way that is positive and professional it reflects
our shared dedication to wellness, education, and inclusion.
People who dress in tasteful, respectable, or school-specific attire are more likely to perform better academically.
Research has shown that people who wore more formal outfits performed better on cognitive tasks and the term
“enclothed cognition” has been used to exemplify the psychological effect of clothing on its wearer.
Principles of our dress for success philosophy:
1. We wear clothing free of oppressive or offensive language and art
2. We ensure that our clothes cover our midriff and are exhibiting a look that would be worn at any other
place of employment.
3. We dress for the weather to ensure we are warm enough
4. We can wear hats and head gear in school but we can not wear it during P.E.
References
https://journals.sagepub.com/doi/abs/10.1177/1948550615579462
https://www.sciencedirect.com/science/article/abs/pii/S0022103112000200
We do allow students at H.E.Bourgoin to wear hats or toques in school. There may be some teachers who prefer
that hats are not worn inside their classrooms and students are asked to show respect and remove hats or toques
during Oh Canada. We do ask that students do not wear hoodies pulled over their hats.
Due to the sensitivity to scents, we ask that perfumes, cologne and body mists be used in moderation.
Physical Education Clothing: Students must have a change of clothing for physical education classes. Running
shoes, socks, Blue SCHOOL T-SHIRT, and black shorts, leggings or sweat pants are required.
Two pairs of shoes are required: one for indoor (non-marking), the other for outdoor.
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Cleanliness of the School
It is expected that students will cooperate in maintaining a high standard of cleanliness in the school and on the
school grounds. Garbage bins are provided in all hallways and classrooms. Students are expected to take their
shoes off at their entrance and change into their indoor shoes. This policy will help keep the school cleaner and in
better repair (eg., gym floor). Footwear that marks or damages the floor shall not be worn.

School Phone Usage & Use of Personal Communication & Recording Devices
Modern communication and recording devices include, but are not limited to such items as smart phones. These
devices add significantly to students’ ability to communicate with others and/or record information and events.
These devices, when misused can provide significant disruption to the classroom teaching and learning process,
violate privacy, and detract from the safe and caring atmosphere established by the school.
Please note that during non-instructional times of the day, students are allowed to use school phones in the event
of an emergency or for calls regarding important family matters. As well, students can receive important phone
calls from parents or guardians while at school; however, messages will be taken for any phone calls received
during class time with these messages announced at breaks and prior to dismissal.
If you require your child to carry a cell phone or other personal communication and recording devices, they are
to remain within your child’s locker during school hours. Students can check their phones during recess breaks
for 30-60 seconds for any messages. If your child is using these devices during instructional hours of the school
day, he/she will be reminded of our policy. After 3 such infractions, students will have to hand in their phones to
the office at the beginning of each day for the rest of the year.
The school is not responsible for lost, stolen or damaged devices.

STUDENT ASSESSMENT
Early in September, all teachers will send to parents a copy of the course objectives for the core subject areas and
assessment practices that will be used with the students. Students are evaluated on both Academic Achievement
(based on curricular outcomes) and Learner Attributes (effort/work habits).
Please feel free to contact the teachers with any questions you may have regarding these objectives and
procedures.

Reporting Periods
Progress reports are issued three times a year: November, March and June. During each term, projects,
observations, quizzes and tests (which help to measure growth in skills and understanding of concepts) will be
administered to all students. Students will also be evaluated on the basis of their daily work, assignments and
projects as well as through observations and conversations with the students. Their performance on specific
curriculum outcomes will be assessed and given a level of achievement and/or percentage. Reports indicate a
student’s current progress towards achieving specific curriculum outcomes.
The purpose of the Progress Reports is to communicate to you and your child information about your child’s
achievement and growth. These Progress Reports may contain three pieces of information for each subject, all in
accordance with the Alberta Education Program of Study:
a.
b.

What your child has been learning
What your child has demonstrated and/or where your child has shown growth
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c.

Challenges your child may have or what areas he/she can focus on for the next term

The Progress Reports are a part of an ongoing process of collecting information about students and should not
always be considered a final assessment. Progress reports are meant to guide conversations between you, your
child and your child’s teachers in terms of what successes your child should celebrate and what goals he/she needs
to set.

Student-Led Conferences/Parent-Teacher Interviews
Student-Led Conferences or Parent/Teacher Interviews are held in November and March. Parents/guardians are
asked to call in and schedule an appointment with each child's team/ homeroom teacher or subject specific
teacher. If a private meeting is needed, parents/guardians are encouraged to contact the student’s teacher directly
through email or telephone to set up a meeting date and time.

Interim Reporting
Student work is sent home periodically to promote conversation and reflection at home as well as to provide a
starting point for discussion with your child’s teacher. As well, the web-based program PowerSchool will be
updated monthly for parents to track their child’ progress. Refer to the school’s online calendar to determine dates
PowerSchool is updated and available for viewing.
In addition to progress reports, conferences and interim reporting, parents are encouraged to communicate with
teachers throughout the year with any concerns or questions that may arise.

Exam Policy
All students write final exams in the four core subject areas of Language Arts, Math, Science and Social. With
Alberta Learning administering Provincial Achievement Tests (PAT’s) at the grade 6 level, the final exams for
students in grade 6 will be the results of the PAT’s. The written component of the PAT (Language Arts Part A) that is
administered every May, is scored by the homeroom teachers and used as a summative writing assessment.
Final exams are approximately one hour in length. Students are expected to remain at school for the review
sessions during exam week.
For major assessments, the grades 7 and 8 teachers of Northern Lights Public Schools will administer common
assessments to our students that were designed by specially selected assessment committees. These assessments
are to be completed electronically and on a regular basis so that our students may demonstrate their learning of
key curricular objectives thoroughly.

STUDENT PROGRAM OF STUDIES
H.E. Bourgoin operates on a ten-month school year with Grade 5 to Grade 8 incorporating the Middle School
Philosophy. We offer a program of studies set out by Alberta Education and all students follow this program.

Core Curriculum
Language, social studies, math and science are presented to Learning Communities using large blocks of time. The
core subjects are connected in presentation so that students understand the learning objectives through an
integrated approach. Students will be able to apply the concepts through the subject areas in a manner which
relates to their own experiences and more globally to daily living.
Teachers will be working together in teams to connect different levels of the curriculum in order to provide
continuity of understanding in the learning objectives to the students. Language Arts/Social Studies may be
connected as Humanities and Math/Science may be connected through a similar fashion. Language Arts/Science
may also be connected areas of studies.
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Community Circles
Community Circles is a weekly or as needed activity which encourages students to verbalize and respond to
concerns they encounter which are as a result of adolescent development. The Community Circle is responsive to
middle school student’s needs psychologically, and developmentally. Peer issues, guidance in long term versus
short-term commitments as well as many other concerns are areas which homeroom teachers address.

Health & Physical Education
Students will be involved in mental health and wellness development and character education as an integrated
extension of language arts/social studies/humanities. The core physical education will consist of daily physical
education classes with instruction in physical fitness, dance and movement, games, team sport, as well as
individual and team pursuits.

INCLUSIVE EDUCATION
Students who have been identified as struggling academically or who are experiencing emotional/behavioral
difficulties are monitored closely and may be placed on a Support Plan, Behavior Support Plan or Individual
Program Plan after consultation with parents, staff and other professionals if needed. Alberta Education mandates
inclusive education; therefore students will spend the majority of their time in an inclusive setting for most of their
subjects.
Teachers are expected to differentiate instruction to meet the needs of all learners. Universal supports are in place
to meet the needs of all learners. Targeted supports are in place to meet the more specific needs of some learners,
while individualized supports are in place to meet the more specific learning needs of those learners requiring
more intensive supports. Small group and individualized instruction is coordinated with the availability of staff and
programming opportunities. Educational Assistants may be assigned to assist students in a particular subject
during a particular time.
For some students, a “Functional Living Skills” program is available in combination with regular class instruction
wherever possible. The purpose of a Functional Living Skills program is to provide students with the daily and
practical life skills needed to easily navigate their world. Surviving daily challenges and experiencing independence
and success in everyday living is a goal for all students. Students with special needs, in particular, require extra help
in focusing on learning these tasks. The homeroom teacher, in consultation with specialists/consultants and
therapists, programs for students and directs the Educational Assistant to support students in developing and
strengthening those skills that have been identified as most beneficial to help our students become independent in
their homes, at school and in the community.
Some of the activities that the Functional Living Skills students may participate in include:
▪ Fountas and Pinnell Literacy Intervention (specialized reading program)
▪ Practical Math (e.g., money, menu math, calculator use, calendar)
▪ Assistive Technology
▪ Cooking and sewing
▪ Personal Hygiene
▪ Personalized phys. ed. program
▪ Conflict resolution
▪ Social Thinking Skills
▪ Community-based field trips
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SUPPLY LIST
Student supply lists are available at the office and on the school’s website. As well, they are faxed out to local
stores in Bonnyville and Cold lake. For E2 and Exploratories, these lists will be provided to the students when
classes commence.

COMMUNICATION
Home Communication
H.E.B. staff makes every effort to keep you informed and updated of our daily events:
▪

Sign out front of our School: Drive by our school and check out the special events of the month.

▪

Weekly School Newsletter: Sent home via messenger every Friday.

▪

Attendance call-outs: Automatic call outs and text messages are sent out for any unexcused student
absence.

▪

FaceBook: HEB School (To get notifications, hold the mouse over the “Liked” box. A dropdown menu will
appear, click “Get Notification.” Note: for information only; unable to reply to comments from followers)
We post weekly videos on the weekend of the incredible things happening at H.E.Bourgoin

▪

Twitter: @hebschool

▪

SchoolMessenger: A messaging and email service. Visit www.nlsd.ab.ca to learn more

▪

School Website: hebschool.ca

▪

School E-mail: General emails: heb@nlsd.ab.ca.

▪

Teacher E-mails: For teacher e-mails, visit our website under the dropdown menu “”Staff”

▪

Teacher Websites

Channels of Communication
Whenever questions or concerns arise, it is best if they are addressed to the person(s) closest to the situation.
Therefore, Northern Lights School Division encourages its stakeholders to direct any questions or concerns
according to the following channels of communication.
H.E.B. School
Level 1: Student or parent discusses question/concern with staff member
If not resolved…………
Level 2: Student or parent discusses question/concern with school administration
If not resolved…………
Level 3: Parent discusses question/concern with Division Office personnel
If not resolved…………
H.E.B. Athletics Department (extra-curricular sports program)
If your child has a question or concern, please encourage your child to follow these steps to address these
questions/concerns.
Level 1: Student discusses question/concern with coach
If not resolved…………
Level 2: Student discusses question/concern with coach and parent
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If not resolved…………
Level 3: Student discusses question/concern with coach, parent and athletic director
If not resolved…………
Level 4: Student discusses question/concern with coach, parent, athletic director and school administration

Student Transportation Department:
Level 1: Parent discusses question/concern with bus driver
If not resolved…………
Level 2: Parent discusses question/concern with bus contractor
If not resolved…………
Level 3: Parent discusses question/concern with Director of Transportation (Matt Richter, 780-826-6038 /
matt.richter@nlsd.ab.ca) OR School Administration
If not resolved…………
Level 4: Transportation Appeal Committee

Inclement Weather
Inclement weather may lead to bus runs being cancelled. Runs may be cancelled due to bad road conditions, cold
outside temperatures, high wind chill factors and visibility problems.
Northern Lights School Division No. 69 Student Transportation website is updated regularly with cancellations or
delays at http://www.nlsd.ab.ca/Transportation.php . Please note: The parent is the primary decision maker on
whether or not they will send their child/ children to school by bus, or any other method of transportation, during
inclement weather conditions.

Accidents
In the case of a serious accident, the school will make every attempt to contact parents/guardians. In the interim,
we will provide first aid treatment. If the school cannot reach you, we may arrange transportation to the
Bonnyville Health Centre. Only parents/guardians are allowed to authorize medical treatment, therefore, it is very
important that we have a current and emergency phone number.

SCHOOL COUNCIL
The H.E. Bourgoin School staff would like to encourage parents to become involved in the H.E.B. School Council
Committee. The School Council meets approximately 7-8 times a year with a 6:30 p.m. meeting start time.
The School Council is an advisory association that can provide input from the parents and the community
perspective to the school administration. The Principal and/or Assistant Principal attend all School Council meetings
in order to answer questions directed toward the school administration from the School Council. A strong, active
School Council is highly recommended by the H.E. Bourgoin team. We are looking for dedicated, interested parents
who are interested in becoming involved in the operation of H.E. Bourgoin School.

VOLUNTEER PROGRAM
Parents and extended family members are encouraged to participate regularly at the school in classroom activities,
during Exploratories and as participants in the large group physical education program. We continually seek ways
for all stakeholders in the learning community to be a contributing member to the education of our students at
HEB. Through the years, our school has benefited from parent and community volunteers who have generously
30

given their time to help in various aspects of the school. If you are interested in becoming a volunteer at the
school, contact the front office or complete the sign-up sheet that is distributed to parents/guardians at the
commencement of the school year.
Although not a complete list of opportunities, the following descriptions may help you decide that you may be
valuable to the school in a specific area.
Classroom Volunteer: If you are a volunteer in the classroom you would be assigned to help students on an
individual basis or small group with specific assignments especially in the areas of language arts, math, social, and
science and with our exploratory classes.
Classroom Materials Preparation: Volunteers are needed to assist with classroom material preparation. This could
include photocopying, laminating, putting up bulletin board displays, and organizing classroom materials.
Coaching: If you are interested in supporting our school sports teams either at the junior or senior level, you would
work with our athletic director/physical education teacher and staff coaches.
Library: The library has effectively utilized volunteers on an annual basis to assist with Book Fairs, organization and
maintenance of library collection, and special events to strengthen literacy skills.
Breakfast Program: Volunteers for the breakfast program are required from 8:15-8:45 a.m. (or earlier) to assist with
preparing snacks for the students.
Note: Any individuals wishing to coach students in extra-curricular school sports team(s) and/or attend a school
field trip that requires sharing overnight accommodation with students, are required to complete the following:
Acquire and give proof of the following
▪ Criminal Record check with “vulnerable sector”
request letter attached; complete in person at the local police station
▪ Child Welfare check
request letter and “Intervention Record Check” form attached; complete and drop off in person at North Central
Child and Family Services – Bonnyville office (New Park Building, 5201-44 Street, main floor - 780-645-3324)
Read the following document
▪ Administrative Procedure 490 – School Volunteers
Complete the following documents
▪ NLSD F490-3 School Volunteer Agreement
▪ NLSD F490-4 Volunteer Registration Form
Attend an orientation/meeting and read any accompanying documents that cover
▪ Relevant school and Division policies and regulations
▪ Overview of volunteer’s role and responsibilities
▪ Expectations of the school
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